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Student Records: Confidentiality

Educational records will be kept for each student and will reflect the physical, emotional, social and academic aspects of a student’s development in the educational process.

The district complies with state and federal regulations regarding confidentiality and access to student records.

Parents/legal guardians and eligible students are notified annually by the district of the rights accorded to them by the Family Education Rights and Privacy Act (FERPA) of 1974, The No Child Left Behind Act of 2001, and the Connecticut General Statutes. Parents and/or legal guardians of students in grades pre-kindergarten to  twelve are notified annually of their FERPA rights by publication of these rights through appropriated printed materials distributed to parents and/or legal guardians at the beginning of the school year.

Parents/legal guardians and eligible students may, upon written request to the custodian of record, inspect and review the student's education records. These requests will be accommodated within 10 school days. Both custodial and non‑custodial parents have access to student records unless the school is in possession of a court order stating otherwise. Parents/legal guardians and eligible students also have a right to request in writing a copy of the student's educational records. While most educational records will be copied and provided to the parent, legal guardian or eligible student upon request, the school district reserves the right to review such requests and determine whether legitimate pedagogical interests of the school district weigh against distribution of copies of some records, including but not limited to district-wide testing materials.  If the decision is made not to provide copies of the records, the parent, legal guardian or eligible student will be provided with a reasonable opportunity to review and inspect the records under the supervision of district staff.  Where copies of records are provided,  one free copy will be provided, and  additional copies will be charged at the rate of $.50 per page.

A list of specific types of student records and their locations may be obtained through the school principal or director of special services.  The principal is the custodian of records for his/her building and has the responsibility for the collection, maintenance, disclosure and destruction of records; the director of special services is the custodian of special education records. Each student has a cumulative record which is stored in the school's main office. Health records are stored and maintained by the school nurse. The principal maintains disciplinary records. Special education records are stored in the special education secretary's office at the elementary school. Special education records are maintained by the school psychologist at the middle school level. Other types of student records may include files, documents, and other materials which contain information directly related to a student. These records may be maintained in writing, on film or on tape or disk by the school system.

School employees with a legitimate educational interest, including contracted individuals such as consultants, have access to student records.   A school employee has a legitimate educational interest if the employee is performing a task specified in his/her job description or contract, performing a task related to a student's education or discipline of a student or providing a service to the student or the student's family.
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The district may also release student records, including a special education record, to officials of another school, school system or institution of post‑secondary education in which the student seeks or intends to enroll.

The district may release personally identifiable information from a student's education record to:

· Authorized officials of the U.S. Department of Education, the Comptroller General of the United States and state and local educational authorities as permitted by statute.

· Organizations conducting studies for or on behalf of the school district to improve instruction or evaluation.

· Accrediting organizations to carry out their accrediting function.

· Parents, or legal guardians of an eligible student who claim the student as a dependent for income tax purposes.

· Parties specified in a judicial order or lawfully issued subpoena.  (The district will make a reasonable effort to notify the parent/legal guardian or eligible student in advance of compliance unless the district is ordered not to disclose the existence or contents of the subpoena.)

· Appropriate agencies or parties in connection with a student's application for, or receipt of, financial aid.

· Appropriate parties in connection with an emergency if knowledge of the information appears necessary to protect the health or safety of the student or other individuals.

· State and local officials who are part of a juvenile justice system.

· Parties seeking directory information.

Directory Information

"Directory information" means one or more of the following items:  student's name, address, telephone number, date and place of birth, major field of study, participation in officially recognized activities and sports, photograph, grade levels, electronic mail address, weight and height of members of athletic teams, dates of attendance, degrees and awards received, and the most recent previous public or private school attended by the student. 
Except in the cases cited above, no personally identifiable information will be disclosed from a student's education records without the prior written consent of the student’s parent/legal guardian or an eligible student.

The district will maintain a record of all requests for and disclosures of personally identifiable information from the student's education records.
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Directory Information (continued)

Parents or legal guardians of eligible students have the right to request a correction to the educational records when they believe that the information is inaccurate or misleading or violates the privacy or other rights of the student. This request must be made in writing to the appropriate custodian of record. If the request to amend the student's record is refused, the

parent/legal guardian or eligible student has a right to a hearing to ensure that the data is not inaccurate, misleading or violating the rights of the student.  The parent/legal guardian or eligible student also has a right to add a statement to the record if they wish to clarify or disagree with the record.

Student Records-Annual Notice

The school district is required by FERPA to annually send to parents and/or legal guardians a notice which informs them of their right to:

1. Inspect the student's education records.

2. Request amendments to those records if they are believed to be inaccurate, misleading or otherwise in violation of the student's privacy rights.

3. Consent to disclosures of personally identifiable information contained in the student's records, except to the extent that the law allows disclosure without consent.

4. File a complaint with the U.S. Department of Education that the district is not complying with the FERPA law.

This annual notice must inform parents/legal guardians or students whether or not the district discloses directory information from student records.  If the district does release directory information, the notice must define the types of personally identifiable information in student records designated as directory information.  Parents/legal guardians and eligible students must be informed of their rights to refuse to permit the disclosure of such information by submitting a written statement.

The annual notice must also set forth the procedures for exercising the right to inspect and review education records and for requesting an amendment of the records.  The new annual notice must state whether you have a policy of disclosing student records to other school officials, including teachers, within the district.  The notice must define "school officials" and "legitimate" educational interest.

Legal Reference:
Connecticut General Statutes

1‑l9(b)(11) Access to public records. Exempt records.

10‑15b Access of parent and/or legal guardians to student's records.
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10‑154a Professional communications between teacher or nurse & student.

10‑209 Records not to be public.

46b‑56 (e) Access to Records of Minors.

10‑221b Boards of education to establish written uniform policy re: treatment of recruiters.

Federal Family Educational Rights and Privacy Act of 1974 (section 438 of the General Education Provisions Act, as amended, added by section 513 of P.L. 93‑568, codified at 20 U.S.C.1232g.).

Dept. of Educ. 34 C.F.R. Part 99 (May 9, 1980 45 FR 30802) regs. implementing FERPA enacted as part of 438 of General Educ. provisions act (20 U.S.C. 1232g)‑parent and student privacy and other rights with respect to educational records, as amended 11/21/96.

Connecticut Public Records Administration Schedule V ‑ Disposition of Education Records (Revised 1983).

PL 107-110, “No Child Left Behind Act of 2001,” Sections 4155, 5208, and 9528.

USA Patriot Act of 2001, PL 107-56, 115 Stat. 272, Sec 507, 18 U.S.C. §2332b(g)(5)(B) and 2331.
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